Cyber and Fraud
Centre Scotland

Job Description

Job title: Project Manager

The Role

The role is to ensure project and business goal alignment.

You will;

Manage projects,

Set project schedules,

Create work plans,

Achieve project objectives, and

Communicate progress with key stakeholders in relation to administrative, financial, business
processes and funding activities.

Key responsibilities

Assess and attain project requirements and liaise with the wider team to determine resources.
Create plans for all projects to ensure the overall project timelines and costs are managed.
Set project performance and quality standards for all projects.

Ensure project resource availability by consulting with the wider team and coordinate internal
and external project resources.

Continuously monitor ongoing projects in relation to milestones, quality, costs, and progress.
Communicate and report to senior management and other relevant parties on progress of
projects.

Serve as the primary point of contact for project-related communications, providing regular
and clear updates.

Manage the expectations of diverse stakeholders.

Implement and manage changes when necessary to meet project deliverables.



Drive project progress and project performance.

React to changing project goals, needs, and requirements.

Ensure projects are delivered on time and within budget.

Evaluate and assess the result of the project.

Attend any relevant meetings, events and networking opportunities.
Undertake any other relevant tasks as required.

About you

You will be joining a caring and committed team with a strong sense of purpose.

You will:

Have excellent verbal and written communications skills.
Be proficient in the use of MS Office.

A strong understanding and practical experience with project management methodologies and tools.

Have the ability to prioritise workload with flexibility to meet operational needs.
Have excellent organisational and time management skKills.

Have the ability to problem solve.

Have strong attention to detail.

Work effectively in a team and on your own initiative with minimum supervision.
Positive, proactive mindset, ready to support a collaborative team.

Have excellent interpersonal skills.

Have a degree in a related subject and or relevant experience.

Recognised Project Management Qualification is desirable.

You must have the right to work in the UK.

More information

Send an up-to-date CV and cover letter setting out your suitability for the role

Kara.MclLaughlin@cyberfraudcentre.com. Application deadline: 5pm Tuesday 16" December 2025.
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